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St Luke’s School Lettings 2010/2011
In line with Hampshire County Council’s lettings guidance an information folder has been created for all customers who hire our school facilities.  Included in your folder is a copy of St Luke’s Safeguarding Policy.  At St Luke’s School we take seriously our responsibility to safeguard and promote the welfare of the children and young people in our care and this policy applies to all staff, volunteers, governors or anyone working on behalf of St Luke’s School.  

Please note that a completed hire agreement form must be returned to the school office by Friday 19th March which is 14 days before the end of term if you wish to continue running your club next term. Each hire form will be considered by the Headteacher and Chair of Governors and approval must be received by you before any letting can commence.

Invoices will be raised and sent at the start of each term on receipt of your club register and a copy of your letter to parents, payment should be made on receipt of your invoice.

Governors will discuss letting charges as part of their annual review in September and you will be informed if there is to be an increase to the rates as soon as possible.   Charges are in line with our Charging Policy which is also included in your folder.  

Yours sincerely,

Anna Bendell

Senior Administration Officer

